/

(b) Tab setting

[ 10]

-1V

Unit-1V
10. A =61 gHgmET—
Explain following :
(1) Use of formula
(i) Cell formatting
HYdT
Or

f/tzara?rr H @A A WA k1 Ul SHEEY
Explain process to create line chart in Excel.
TRV
Unit-V
11. gfewarse & fafvs =79 =1 gwenzy)

Explain various views of powerpoint?

Aegar
Or
e 1 T
Explain following :
(i) Wizard

(if) 'Pﬁnthig,:PreSentation_

a3y

nted Pages - 10

212139

P. G. D. C. A. (First Semester) Examination,
Dec. 2023
(Elective-1I)
PC-PACKAGES
Paper : Third
Time Allowed : Three hours
Maximum Marks : 80 .
ST - @i A e F g e #i S
s @vel & @Y fem ST w1 E
Note : Attempt questions of all three sections as dirvected.
Distribution of marks is given against with section.
wue-' 3’

Section-‘A’
(TS 999) 10x1=10
(Objective Type Questions)

T : Y FEE F TH GCI FAE G971 HF FTE )
Note :  Answer all questions. Each questions carries 1

mark.

212139 PTO




2]

1. Tel fasey &1 999 Hifau—

Choose the correct option :

(1)

By default we can save the file in
(a) Recycle bin
(ByrMy computer
(c) Documents o

(d) Desktop

\.'\_}r

Ctrl+Z wréshz it =1 3yam e ¥ forn foan
STl € ?

Ctrl+Z shortcut key issued for
(a) Undo

(byKedo

(c) Paste

/(dj Save

(i)

Shortcut key to save g document

131
(a)_ Alt+S
(b) G‘trl+S/
Mﬁms I

(d) None

}..

(v) F=# & S | W TR e

Which of the following is a type of tab :

(a)?eﬁml
(b) Justify

(c) Vertical

(d) ybof these

)t

(v) @S el T UFHYH T ¥ —

Extension of word file is :
(a) DOT

() DoexL—
(c), WRD

(d) WRI

&

() wen 7o W 7 S e e 1 0

T—



[ 4]

Maximum font size in formatting tools bar :

(a) 40
)

(b) 64
(c) 58

Jd) 72 )
(vi) T U FieW & HE fag # wed F—
Intersection of row and column is called :
(a) Pixel

(vii) U FHEAZ F fEa #wfam 4§ —
How many column n a worksheer -
(a) 64
(b) 128 \
(c) 25—

(d) 512

Aix) T 9 % fAn w3 R 3

Short cut key for slideshow js -

212139

15]
(a) F7

(b) F6 i
(c) F8 E g
@Fs

TR R § T e T O TR
8-

To insert new slide in current presentation, shortcut
key is :

(a) Ctrl+O

(b) Ctrl+M.

(c) Ctrl+N

(9,9&'1+P
wug-'a’
Section-*B’
(o1g IWE W)
(Short Answer Type Questions).

5x4=20

A Wﬁﬁ%maﬁﬁqwﬁ%‘ﬁ4ﬂﬁ

# &

Note :  Answer all ﬁve quemom Each cpua&ﬁﬂn




(6] | (71
2. s ¥ fafv o v v S A S % (Al e A
E}a;f@in various versions of windows and its use. Explain various marging of word.
Sera 5. o¥ie Bl WA
- Or Explain workshet with diagram.
=1 %1 wgm— - il
Explain following : O
(i Desktop (ﬁ'ﬁl w1 FHFEI—
(i) Icon Explain following
3,7 i £ ; 6 SoifEnondin ¢
What is word processing? @) Dag types ﬁt

AHYgar
Or

TS & T @ Zeer # wHEmEn)

Explain any two toolbar to word,

4ﬁmﬁfi@z/

Write notes on



| 8]
wug-'q'
Section-*C’

(S SHda 99A) 5x10=50
(Long Answer Type Questions)

T 7 T F IH G TAF HE I TEH FH
FET AT &1 FHFE gV 10 HF F B

Note : Attempr all questions. One question from each

unit is compulsory. Each question carries 1)

marks.
ECOER!
Unit-1
7. = #1 guEET—
Explain following :

) Windows Explorer
(b) Start button and program list
HIdr
Or
o ferfa— ]
Write note on :

(a) Control Panel

8.

-

ey
=i,

191
(b) Accessories

FFTE-11
Unit-1T
aes 4 fUfen = fafim fifen fomen & g 97wl

Explain printing in word with various printing options.

Hadr
Or
= TEER—
Explain following : Bt
(@) Stylesinword e




